Environmental Molecular Sciences Laboratory
OTS/OPA Nomination Form

8/31/2004
Log #:_______
	Nominee(s)

	Name
	Payroll
	Org. Code
	Job Title

	
	
	
	

	
	
	
	


	Nominator(s)

	Name
	Payroll
	Org. Code
	Job Title

	
	
	
	

	
	
	
	


	OTS Awards

	Level 1 ($150)

Level 2 ($300)
	Amount:

Total:


	$  

$  
$  
	On The Spot awards provide immediate recognition and thanks to staff for going above and beyond job responsibilities.  OTS awards do not require the approval of the OPA committee, and are processed for payment upon arrival.


	
	
	(Please include names if $ amount varies.)


	OPA Awards

	Bronze ($301 - $500)

Silver ($501 - $1000)

Gold ($1001 - $2000)

Platinum ($2001 - $3000)

Director’s Award ($5000)
	Amount:

Total:


	$  

$  

$  

$  

$  
	Outstanding Performance Awards are awarded at the levels listed below.  All OPAs must be reviewed and approved by the OPA Committee prior to being awarded.


	
	
	(Please include names if $ amount varies.)


Description of Award:

Certificate to Read:  (Note:  Certificates are not given with the OTS awards)
Send Award Packet to:   FORMCHECKBOX 
  Nominator
 FORMCHECKBOX 
  Line Manager
	
	                                                                     
	

	Nominator’s Line Manager
	
	Date

	
	
	

	Nominator’s Division Manager
	
	Date

	
	                                                                     
	

	
	
	

	Josie Villa, AHRPM
	
	Date

	(This signature will be collected by the R&R Administrator)








All award nominations must be signed by the nominator’s Line Manager and the nominator’s Division Manager or appropriate One-Over-One.  Send signed nomination to Meredith Tweedt (K9-56/375-3936)


